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Ask a colleague to read your abstract to see if they 
can identify the following: 

• the gap in the knowledge
• the objective of your study
• the main finding
• the implication to the field

Abstract style
Abstracts are more often written in the past tense 
(especially in the parts related to the aims, meth-
ods, and results) because they tell what happened. 
The background and the conclusion are often in the 
present tense. In addition, many journals permit the 
use of the active voice and first-person plural 
pronoun (we). 

But journals in some disciplines have different 
styles. They may use the present tense 
throughout, espe-cially for chemical synthesis or 
mathematical/com-puter modeling studies. They 
may also use passive voice throughout and 
disallow the use of “We”, even if these are allowed 
in the text of the main article.

Abstracts normally should not include reference 
citations or references to tables and figures in the 
main text. Abstracts should “stand alone”; your read-
er should be able to understand the contents with-
out having to refer to the rest of your paper. Thus, 
abbreviations, jargon, and technical language should 
be avoided whenever possible. If it is impractical to 
avoid such terms, they should be defined clearly. 

You may draft a rough abstract/summary when you 
are planning your manuscript. But it is recommend-
ed that abstracts are written last, once the final 
content of the manuscript has been approved by all 
authors.

Note that so far, we have been discussing manu-
script abstracts. Conference abstracts may have 
different styles. For example, conference organiz-
ers may allow you to include references and small  
figures or tables.






